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(2)  Figures to the right indicate full marks
(3) Mention clearly the option you attempt

Q.L Answer the following questions briefly. (Any 5 out of 7) 10
How are hope, optimism and positivity different?
2. "Duty knows no family" (Japnese). Explain this adage with reference
to the professional skills.

3. What do you understand by this African proverb, "He who dictates separates
himself from others"?

4. How does a positive understanding and attitude help in living one's life
satisfactorily and successfully?

5. How do you think a person who has lost his job feels about the job,
the company and the world?

6. Isinitiative an essential quality in leaders? Why do you think so?

7.  What qualities are valued highly by Ilyas both as an employer and an
employee?
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Q.2. (A) Write a dialogue on any one: 07
1. Two friends talk about their plan for a short trip the coming weekend.

2. The Principal of a college has a meeting with the teachers to discuss
the arrangements to be made for its silver jubilee celebrations.

(B) Narrate any one of the following situations on the basis of your 07
experience:

1. Write about an instance where being professional has come at the cost of one's
personal life. You may draw from your own experience or may narrate about
the experiences people in your family or friend circles have had.

2. You notice gender discriminaton at your workplace. Explain what you

understand by gender discrimination and how you would address it
from a leadership position.

Q.3.(A) Attempt any One . 09

1. You are the secretary of Navbharat Sports Club in your city. The meeting
of the office-bearers of the club is scheduled for the 19th of the next
month. As a secretary of the planning forum draft a notice and also
prepare the agenda of the meeting.
2. Draft the minutes of the extraordinary meeting of the Credit
Cooperative Society of the company you are working with.
(B) Attempt any one: 09
1. Asan employee of your organisation prepare a power point
presentation of at least five slides with explanation on your

contributions and achievements till date before the newly constituted
Board of Directors.

2. Think of a product you are promoting in the market. As a marketing
manager prepare a power point presentation consisting at least five
slides with the explanation below each slide.

Q4. Do as directed:

(A) Give the meanings of the following phrasal verbs and use them in 04
sentences. (2 out of 4)

(1) tear down (2) look after (3) wear away (4) doze off

(B) Give the meanings of the following idioms and use them in sentences. 04
(2 Out of 4)

(1) long face (2) horse sense (3) dog days (4) last but not the least
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